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Information Quality Certified Professional

Retake Application Form
Security Warning: 

· This form contains a number of macros which can be run in Microsoft Word.

· If the Macro Security settings in Word are set to High or Very High, these macros may not work. 

· These macros 

•
access various content on the IAIDQ website (you may find that hyperlinks in the form do not work)


•
perform calculations of hours in Step 6
· You need to click on the buttons in this form to run the macros. 

· You do not need to run the macros to complete the form. 

PLEASE SUBMIT IN WORD FORMAT – PDF FORMS ARE NOT ACCEPTABLE 

Step 1 Personal details
* indicates mandatory fields 

	Name 

	*
	Name on your photo ID document 
(This is an unexpired government issued document, e.g. social security, driver licence, passport. You need to present this document at the exam location.)

	*
	First name 
	     

	
	Middle name(s)
	     

	*
	Last name 
	     

	*
	Your name as you would like it to appear on your IQCP certificate

	*
	Full Name 
	     

	Email

	*
	Email address  
	     

	*
	Repeat email address
	       [Enter email address twice]

	Address 

	*
	Address line 1
	     

	
	Address line 2 
	     

	*
	Town / city 
	     

	
	State / Province / County 
	     

	
	Postal Code 
	     

	*
	Country 
	     


	Telephone details 

	*
	Country code 
e.g. +353 Ireland, +49 Germany, +91 India, +27 South Africa, +1 USA, Canada, +44 UK. +61 Australia
	+XX

	*
	Phone number  
include area code, e.g. 02 3456 7890  
	     

	
	Mobile phone 
	     

	
	FAX 
	     


Step 2 Special accommodations

You will be required to submit documentation of your condition from your health care provider.
	
	 FORMCHECKBOX 
 I require special accommodations related to a disability in order to take the exam.


Step 3 Exam periods
	
	
	
	Application deadline

	
	
	Exam period
	Standard rate
	Late fee payable

	*
	Select examination period
	 FORMCHECKBOX 
 01 Mar 2012 to 31 Mar 2012
	27 Jan 2012
	13 Feb 2012

	
	
	 FORMCHECKBOX 
 01 Jul 2012 to 31 Jul 2012
	29 May 2012
	13 Jun 2012

	
	
	 FORMCHECKBOX 
 01 Nov 2012 to 31 Nov 2012
	28 Sep 2012
	15 Oct 2012


Step 4 IAIDQ members
Complete this section to obtain IAIDQ member prices. 

	Enter Discount Code or your IAIDQ member number:
	      


Current IAIDQ members: find the code at iqcp.org > Applying, Paying for and Taking the exam 

Not yet a member:
Join IAIDQ at membership.iaidq.org > Join IAIDQ and you will receive the code by return email

If you need assistance please contact iqcp@iaidq.org
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Step 5 IQCP exam retake fees 
To quality for the standard rate, applications must be received by the standard rate date in Step 3 
You will need to pay an additional US$50 late fee for all applications submitted after this date for a given exam period 

If you enter an IAIDQ member discount code at Step 4, select the IAIDQ member price.

	Standard rate:
	

	IAIDQ Member rate:
	 FORMCHECKBOX 
 US$ 290

	Not IAIDQ Member rate
	 FORMCHECKBOX 
 US$ 390


Step 8 Payment

Payment Method 

Select one

 FORMCHECKBOX 
 a) Pay by online Via PayPal —use your Credit card or PayPal account 

· Complete all required data in the form using Microsoft Word and save it on your computer

· Send as an email attachment to iqcp@iaidq.org
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 FORMCHECKBOX 
 b) Pay by credit card, send by mail/postal service  
· Complete all required data in the form using Microsoft Word and save it on your computer

· Send as an email attachment to iqcp@iaidq.org 
· Print the form 
· Enter your credit card details by hand on the printed form: 

NAME ON CARD: ____________________________________

CARD NUMBER : _ _ _ _ - _ _ _ _ - _ _ _ _ - _ _ _ _

EXPIRY DATE  : ___ / ___ 

SIGNED         : ____________________________________ 

· Mail/Post to:
IQCP team,
IAIDQ
PO Box 958
Millbrook, NY 12545
USA
 FORMCHECKBOX 
 c) Pay by cheque/check (US$ only) send by mail/postal service
· Complete all required data in the form using Microsoft Word and save it on your computer

· Send as an email attachment to iqcp@iaidq.org 
· Print the form 

· Attach your Check/Cheque in US Dollars ONLY. 

· Mail/Post to:
IQCP team,
IAIDQ
PO Box 958
Millbrook, NY 12545
USA
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