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Information Quality Certified Professional

Application Form
Security Warning: 

· This form contains a number of macros which can be run in Microsoft Word.

· If the Macro Security settings in Word are set to High or Very High, these macros may not work. 

· These macros 

•
access various content on the IAIDQ website (you may find that hyperlinks in the form do not work)


•
perform calculations of hours in Step 6
· You need to click on the buttons in this form to run the macros. 

· You do not need to run the macros to complete the form. 

PLEASE SUBMIT IN WORD FORMAT – PDF FORMS ARE NOT ACCEPTABLE 

Step 1 Personal details
* indicates mandatory fields 

	Name 

	*
	Name on your photo ID document 
(This is an unexpired government issued document, e.g. social security, driver licence, passport. You need to present this document at the exam location.)

	*
	First name 
	     

	
	Middle name(s)
	     

	*
	Last name 
	     

	*
	Your name as you would like it to appear on your IQCP certificate

	*
	Full Name 
	     

	Email

	*
	Email address  
	     

	*
	Repeat email address
	       [Enter email address twice]

	Address 

	*
	Address line 1
	     

	
	Address line 2 
	     

	*
	Town / city 
	     

	
	State / Province / County 
	     

	
	Postal Code 
	     

	*
	Country 
	     


	Telephone details 

	*
	Country code 
e.g. +353 Ireland, +49 Germany, +91 India, +27 South Africa, +1 USA, Canada, +44 UK. +61 Australia
	+XX

	*
	Phone number  
include area code, e.g. 02 3456 7890  
	     

	
	Mobile phone 
	     

	
	FAX 
	     


	Employment 

	*
	Industry 
(Select one only) 
	 FORMCHECKBOX 
 Academia/Education

 FORMCHECKBOX 
 Aerospace/Defence

 FORMCHECKBOX 
 Chemicals, Oil&Gas

 FORMCHECKBOX 
 Computer Hardware

 FORMCHECKBOX 
 Computer Software

 FORMCHECKBOX 
 Consulting Services/System Integration

 FORMCHECKBOX 
 Consumer Products/Distribution/Retail

 FORMCHECKBOX 
 Energy

 FORMCHECKBOX 
 Environment/Natural Resources

 FORMCHECKBOX 
 Financial Services/Banking/Insurance

 FORMCHECKBOX 
 Government

 FORMCHECKBOX 
 Healthcare 

 FORMCHECKBOX 
 Hospitality

 FORMCHECKBOX 
 Information Quality /Governance Product or Services Provider

 FORMCHECKBOX 
 Lifesciences, Pharma, Medical Devices

 FORMCHECKBOX 
 Logistics/ Transport

 FORMCHECKBOX 
 Manufacturing

 FORMCHECKBOX 
 Media/Publishing/Entertainment

 FORMCHECKBOX 
 Other

 FORMCHECKBOX 
 Telecommunications

 FORMCHECKBOX 
 Telecom Equipment and Services

 FORMCHECKBOX 
 Utilities

	
	Organization 
(e.g. Employer, university if studying)
	     

	
	Job title 
	     

	
	Which functional area best describes the work that you currently do?
(Select one only)
	 FORMCHECKBOX 
 Business line or ANY other non-IT / IS function 

 FORMCHECKBOX 
 Information Technology (IT) / Information Systems 

 FORMCHECKBOX 
 Consultant

 FORMCHECKBOX 
 Software vendor 

 FORMCHECKBOX 
 Academia 

 FORMCHECKBOX 
 Other. Please indicate:      

	
	What role do you currently play in your organization? 
(Select one only)
	 FORMCHECKBOX 
 Staff

 FORMCHECKBOX 
 Manager

 FORMCHECKBOX 
 Executive

 FORMCHECKBOX 
 Owner

 FORMCHECKBOX 
 Professor

 FORMCHECKBOX 
 Other. Please indicate:      


Step 2 Special accommodations

You will be required to submit documentation of your condition from your health care provider.
	
	 FORMCHECKBOX 
 I require special accommodations related to a disability in order to take the exam.


Step 3 Exam periods
	
	
	
	Application deadline

	
	
	Exam period
	Standard rate
	Late fee payable

	*
	Select examination period
	 FORMCHECKBOX 
 01 Mar 2012 to 31 Mar 2012
	27 Jan 2012
	13 Feb 2012

	
	
	 FORMCHECKBOX 
 01 Jul 2012 to 31 Jul 2012
	29 May 2012
	13 Jun 2012

	
	
	 FORMCHECKBOX 
 01 Nov 2012 to 31 Nov 2012
	28 Sep 2012
	15 Oct 2012


Step 4 IAIDQ members
Complete this section to obtain IAIDQ member prices. 

	Enter Discount Code or your IAIDQ member number:
	      


Current IAIDQ members: find the code at iqcp.org > Applying, Paying for and Taking the exam 

Not yet a member:
Join IAIDQ at membership.iaidq.org > Join IAIDQ and you will receive the code by return email

If you need assistance please contact iqcp@iaidq.org
[image: image1.wmf]Get IAIDQ members Discount Code



 CONTROL Forms.CommandButton.1 \s [image: image2.wmf]Join IAIDQ now



 CONTROL Forms.CommandButton.1 \s [image: image3.wmf]Contact IQCP team 


Step 5 IQCP fees 
To quality for the standard rate, applications must be received by the standard rate date in Step 3 
You will need to pay an additional US$50 late fee for all applications submitted after this date for a given exam period 

If you enter an IAIDQ member discount code at Step 4, select the IAIDQ member price.

	Standard rate:
	

	IAIDQ Member rate:
	 FORMCHECKBOX 
 US$ 440

	Not IAIDQ Member rate
	 FORMCHECKBOX 
 US$ 580


Step 6 Eligibility
To apply for the IQCP, candidate needs to have either …

· A bachelor’s (or equivalent) or higher degree and at least three (3) years of information/data quality related work experience, including 4,500 hours performing, leading or directing information/data quality activities within the performance domains of the IQCP Framework.
OR

· A high school diploma (or equivalent), or any degree less than a bachelor’s degree or equivalent, and at least five (5) years of information/data quality related work experience, including 7,500 hours performing, leading or directing information/data quality activities within the performance domains of the IQCP Framework
The three and five years of experience do not have to be continuous, but must have been accrued within the last ten consecutive years prior to the application submission date.

Equivalent degrees and diplomas from institutions outside the United States can be used as substitutes.

Compliance to the experience and education requirements will be assessed through the application and audit process.

a) Highest level of education
	Select one of these options: 
(Select one only)
	 FORMCHECKBOX 
 High School Diploma or equivalent, 
or any qualification less than a bachelor’s degree or equivalent 

 FORMCHECKBOX 
 Bachelor's Degree or equivalent

 FORMCHECKBOX 
 Master's Degree or equivalent

 FORMCHECKBOX 
 Doctorate degree

	Name of Degree 
e.g. Bachelor of Science, Master of Arts, Doctor of Philosophy
	      

	Major or Discipline  
e.g. Business, Engineering, Information Science
	      

	Year completed
	     

	Name of Institution
	     

	Location of Institution
	     


b) Work experience
Use the section below to document at least 7500 hours of work experience (4500 hours if you hold a Bachelor’s degree or equivalent or higher degree) in the six domains of information and data quality as defined by the IAIDQ Job Analysis Report (jobanalysisreport.iaidq.org) 
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When completing this section, please observe the following guidelines
· Only describe work completed within the past 10 years.

· You may document your experience by Job Role, by Specific Project, or a combination of both.  Please use a separate section below for each job or project.

· In determining what level of detail roles/projects to document, you may consider the same level of specificity you would put on a typical resume.

· Provide a short description (no more than 300 characters) of each job or project 

· The hours you list should be counted only once for any given IQ domains and job role or project, i.e. do not double count the same hours of work in different domains or in different jobs or projects.

· Use your best estimate for time worked, but only include hours working on IQ-related tasks based on a normal 40 hour work week.  The standard used in reviewing your application is based on a 40-hour work week that allows for approximately 172 working hours per month.  For example if you list a project with a duration of 03/2009 to 12/2009, the expectation is that the total hours across all six domains would not exceed 1,720 hours (10 months times 172) and would probably be somewhat less if any time is spent on non-IQ related tasks.

· There is no minimum number of hours expected within any domain, but the total hours across all domains and jobs/projects must meet or exceed the minimum work experience required for your education level.

· After entering all jobs and project please click the Calculate Totals button at the end of the section to be sure that you total hours meets the minimum requirement.

	1. Job or Project  
	From (MM/YYYY)       to (MM/YYYY)      

	Job Title 
	     

	IDQ Job/Project Description including your role in the effort (max 300 char) 
	     

	Name of organization / employer 
	      

	Address    
	      


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	Total Hours for this Job or Project: 
	     


	2. Job or Project  
	From (MM/YYYY)       to (MM/YYYY)      

	Job Title 
	     

	IDQ Job/Project Description including your role in the effort (max 300 char)
	     

	Name of organization / employer 
	     

	Address    
	     


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	Total Hours for this Job or Project: 
	     


	3. Job or Project  
	From (MM/YYYY)       to (MM/YYYY)      

	Job Title 
	     

	IDQ Job/Project Description including your role in the effort (max 300 char) 
	     

	Name of organization / employer 
	     

	Address    
	     


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	Total Hours for this Job or Project:
	     


	4. Job or Project  
	From (MM/YYYY)       to (MM/YYYY)      

	Job Title 
	     

	IDQ Job/Project Description including your role in the effort (max 300 char)
	     

	Name of organization / employer 
	     

	Address    
	     


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	Total Hours for this Job or Project:
	     


	5. Job or Project  
	From (MM/YYYY)       to (MM/YYYY)      

	Job Title 
	     

	IDQ Job/Project Description including your role in the effort (max 300 char)
	     

	Name of organization / employer 
	     

	Address    
	     


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	Total Hours for this Job or Project:
	     


	6. Job or Project  
	From (MM/YYYY)       to (MM/YYYY)      

	Job Title 
	     

	IDQ Job/Project Description including your role in the effort (max 300 char)
	     

	Name of organization / employer 
	     

	Address    
	     


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	Total Hours for this Job or Project:
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If you need additional space to record job or project details, go to the Appendix and copy the Job / Project block as many times as you need. 
If you use additional blocks in the appendix, you will need to calculate job and domain totals manually.

Add the total number of hours you have entered for each of the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	     

	Information Quality Environment and Culture            
	Hours: 
	     

	Information Quality Value and Business Impact       
	Hours: 
	     

	Information Architecture Quality                               
	Hours: 
	     

	Information Quality Measurement and Improvement 
	Hours: 
	     

	Sustaining Information Quality                                  
	Hours: 
	     

	
	Total Hours: 
	     


Step 7 Application terms and conditions

I have read, I understand, and I agree to comply with the IAIDQ Code of Ethics and Professional Conduct (available at iaidq.org > About IAIDQ > Code…) [image: image6.wmf]View Code of Ethics and Professional Conduct


I agree to not disclose or discuss with anyone the specific IQCP Examination content, questions and answers. 

I confirm that all information I provided with this IQCP application is complete, truthful and accurate.

I understand that IAIDQ reserves the right to audit my IQCP application; and if selected for an audit I agree to provide complete and accurate explanation and supporting documentation to be able to validate the information I provided in this application

In case of obtaining the IQCP credential I agree for IAIDQ to publish my name, city, country and date of certification in the IQCP registry, available on the IAIDQ web

I understand that IAIDQ is working with service providers to administer the IQCP certification and agree for IAIDQ to share my name and contact information with these providers for this purpose. 

I understand that if I do not meet the eligibility requirements my application will be declined and any paid fees will be refunded with the exception of the non-refundable application fee.
IAIDQ reserves the right to suspend or revoke the IQCP credential of any individual who has breached this certification agreement or violated the Code of Ethics and Professional Conduct.

 FORMCHECKBOX 
 I agree to these terms and conditions.
	Signed:
	     
	If you are sending by email, write in your name and date 
If sending by mail/post, please print and sign

	Date: 
	      
	e.g. 3 January 2011


Step 8 Payment

Payment Method 

Select one

 FORMCHECKBOX 
 a) Pay by online Via PayPal —use your Credit card or PayPal account 

· Complete all required data in the form using Microsoft Word and save it on your computer

· Send as an email attachment to iqcp@iaidq.org
[image: image7.wmf]Pay online NOW with credit card or PayPal account


 FORMCHECKBOX 
 b) Pay by credit card, send by mail/postal service  
· Complete all required data in the form using Microsoft Word and save it on your computer

· Send as an email attachment to iqcp@iaidq.org 
· Print the form 
· Enter your credit card details by hand on the printed form: 

NAME ON CARD: ____________________________________

CARD NUMBER : _ _ _ _ - _ _ _ _ - _ _ _ _ - _ _ _ _

EXPIRY DATE  : ___ / ___ 

SIGNED         : ____________________________________ 

· Mail/Post to:
IQCP team,
IAIDQ
PO Box 958
Millbrook, NY 12545
USA 
 FORMCHECKBOX 
 c) Pay by cheque/check (US$ only) send by mail/postal service
· Complete all required data in the form using Microsoft Word and save it on your computer

· Send as an email attachment to iqcp@iaidq.org 
· Print the form 

· Attach your Check/Cheque in US Dollars ONLY. 

· Mail/Post to:
IQCP team,
IAIDQ
PO Box 958
Millbrook, NY 12545
USA

Appendix. Additional job / project blocks
Copy this block as many times as you require to record details for additional jobs. You will need to calculate total hours manually.

START OF BLOCK>>>

	Job or Project  
	From (MM/YYYY)                           to (MM/YYYY)                              

	Job Title 
	

	IDQ Job/Project Description including your role in the effort (max 300 char)
	

	Name of organization / employer 
	

	Address    
	


For this job or project, please list the number of hours you have spent performing, leading or directing information and data quality activities within the IQCP performance domains. 

	Information Quality Strategy and Governance           
	Hours:
	

	Information Quality Environment and Culture            
	Hours: 
	

	Information Quality Value and Business Impact       
	Hours: 
	

	Information Architecture Quality                               
	Hours: 
	

	Information Quality Measurement and Improvement 
	Hours: 
	

	Sustaining Information Quality                                  
	Hours: 
	

	Total Hours for this Job or Project:
	


<<< END OF BLOCK
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